
                     

                            HORNSEA SCHOOL &  
                      LANGUAGE COLLEGE 

 
 

Safeguarding Officer  

 

Responsible to:      Safeguarding and Welfare Manager 

Scale Point:             21 (£20,138 FTE) 

Overall Purpose of the Job: 

 To provide support and guidance to the staff, parents and students, helping them to build a 
successful partnership that encourages a positive relationship towards learning and education 
opportunities. 

 To work alongside partner agencies and with school staff (pastoral and teaching), parents and 
students on preventative and early intervention activities by identifying and investigating the 
circumstances behind the area of concern and liaising with specialist services and other agencies 
where required and supporting the ‘early help process’ as required and appropriate to school setting 

 To help parents to understand the available learning opportunities, empowering them and increasing 
their involvement with School activities.   

 To contribute to the school safeguarding operation and processes, working closely with the 
Safeguarding Manager and Pastoral Team to address concerns identified or communicated within or 
to school. To work in conjunction with, and supporting as appropriate, partner agency involvement 
and follow school procedures in line with HSLC Child Protection and Safeguarding Policy. 

 
 

Key Responsibilities 
 
Parent Liaison 

 To promote high quality parenting at home through offering advice and guidance to parents on 
positive parenting skills and life issues to facilitate positive ongoing engagement with education 

 To identify, in partnership with parents, their needs for any support   identified and agreed as 
necessary to develop effective, positive, safe and proactive parenting as a basis for positive 
engagement with learning in school. 

  Ensure parents feel confident to engage with their child’s learning by liaising and communicating 
with school staff to arrange appropriate communication with relevant school staff at the School. 

 To improve parental involvement by reviewing and modifying what the School does by way of 
‘reasonable adjustment’ to maximise the potential for engagement and successful outcomes. 

 To address as appropriate any safeguarding or Child Protection concerns identified and / or signpost 
to partner agencies and contribute to the coordination and delivery of targeted support within a multi-
agency approach through attending meetings, preparing and sharing information, direct intervention 
etc.  Communicate with parents, wherever possible, any concerns and work in partnership to address 
these 

 
Students 

 To develop and implement strategies which encourage students to show respect for each other, their 
parents/carers, staff and the wider community as a basis for successful engagement with education 

 To research and implement initiatives that help students to develop their self-esteem and encourage 
them to want to fulfil their potential.  

 To maintain up-to-date student records and provide feedback when required. 

 To support students, and their parents when requested, through the transition period to ensure 
continual engagement and lower levels of apprehension.  

 



 To ensure that a school wide safeguarding culture and awareness is maintained in order that all 
pupils feel safe, settled and secure. 

 
School 

 To be committed to promoting a positive image of all students, regardless of background, beliefs, 
ethnicity, gender, sexuality, disability or special educational need.  

 To continually demonstrate the schools commitment to supporting students and parents/carers, 
especially in the cases of the most vulnerable children and with respect to Safeguarding and Child 
Protection concerns. 

 To increase awareness of the support available within school at various levels and to help support 
students and parents/carers through difficult times.   

 To work with and support teachers to help them gain the required skills to build effective relations 
with parents/carers and students to facilitate educational and personal progress 

 To work with external agencies and when doing so, represent the School in a professional manner.  

 To contribute towards creating a safe and stimulating learning environment that enables students to 
achieve their full potential 

 To provide support, advice and assistance to teaching and other school based staff regarding 
students with behavioural and emotional needs.  

 To deliver training sessions to both staff and parents, as required. 

 To contribute to relevant whole School Initiatives and evaluate the success of the strategies adopted 
by the School. 

 To oversee the Student Support department in the Safeguarding Manager’s absence. 

 To maintain accurate and timely recording of safeguarding and pupil well-being concerns in line with 
school recording protocols 

 
Attendance 

 To work closely with the Attendance Officer to identify and investigate absences and/or poor 
punctuality at the early stages. 

 To put strategies in place to improve any attendance and/or punctuality issues through effective 
liaison with parents/carer.  

 To support proactive monitoring of pupils identified as vulnerable and in need of additional support 
and monitoring 

 
General 

 To take responsibility for promoting and safeguarding the welfare of children and young people within 
the school and to report concerns in accordance with the School’s policy. 

 To be responsible for your own Health & safety, as well as that of colleagues, students and visitors. 

 To ensure the successful and consistent implementation of policies across the school. 

 To treat each other, students and all stakeholders professionally and with respect.  

 To play a full part in the life of the school community; supporting and promoting its mission, ethos 
and values and complying with policies and procedures, and encouraging students to do the same.  

 To ensure the confidentiality and security of all the School’s data, documentation and information. 

 To continue own professional development and attend training/refresher courses and meetings as 
required by the Line Manager. 

 To carry out other appropriate duties that maybe reasonably required to successfully carry out the 
role. 

 
Whilst every effort has been made to explain the main duties and responsibilities of the post, each 
individual task undertaken may not be identified 

 
 


